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Here is the procedure to be followed to produce a report of work performed during 
the year in GESTIM. To do so, the claim holder shall, no later than January 31st of 
each year, produce the report. 

It is essential to be a privileged member of GESTIM to complete this 
process. 

If you need assistance, please contact the mines service center at: 
service.mines@mern.gouv.qc.ca 

Step 1 : Identify yourself in GESTIM 

Enter your username and password. 
Then, type the security code in the space 
provided. 
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Step 2 : Online Forms 
Click on ‘Online Forms’ in the menu. 

Step 2.1 : Declaration 

Click on ‘Declaration’. 

 

 

 

 

Step 2.2 : Report on Work 
Performed 

Click on ‘Report on Work Performed’. 
Then click on the ‘Open…’ button in 
the ‘Description’ window. 
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Application number : each application 

is identified by a sequential number. 
 

Application Status : 

- Saved/Unsubmitted 
- Being Processed 

- Completed 

Created/Saved On : date the application was 

created or saved. 
 

Date submitted : date of submission of the 

form. This date is used as the official date of 
reception of the form. 

 

Identification of the applicant. 
 

Enables the user to select a 

different address for the 

acknowledgement of receipt. 

Method of correspondance for all documents 

related to this application. The default setting 

is the one associated with your profile. If you 
change it in this form, this will not affect your 

profile. 

Allows the user to select if the report is made 

for titles owned by the applicant or titles for 
which the management has been delegated to 

the applicant by the titleholder. 

 

Identification of 

the titleholder. 
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Step 3 : Identify year of work 
Select the year of work for which the 

report is being made. 

  
 

Step 4 : Identify substances 

Click to select the substances sought.  

 

Step 4.2 

Click on the  arrow to add the selected substance.  

 

To remove a substance, click on the  arrow. 

Step 4.1 
Select a substance sought. 

When finished, click on OK. 
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Step 5 : Identify types of work 

Click to select the types of work 
performed. 

The selected substances are 
added to the form. 

 

Step 5.2 

To add a type of work, click on the  arrow. 

The  arrow is used to add ALL types of 
work. 

 

To remove a type of work, select the type 

and then click on the  arrow. The  
arrow  is used to remove ALL the types of 

work already selected. 

Step 5.1 
Select the types of work for the report.  

Click on OK when finished. 
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The selected types of 

work are added to the 

form. 

To delete a type of work, check the type of work to 

remove and click on the link . 

 

 

Step 6 : Concerned titles 
Identify titles. 

Option 1 : Select the type of title and enter 

the title number. Click on OK. 
Option 2 : Search titles. 

Option 3 : Select titles by map. 
 

1 

2 3 
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Step 6.1 

Use the  icon to associate titles 

with the types of work. 

 

Step 6.2 

There are four ways to select titles to associate with a type of work : 
1- Select the title from the drop-down list and click on OK. 

2- Click on ALL to select all the titles. 
3- Click on SEARCH to search titles. The search is performed only on 

the titles previously identified. 

4- Click on COPY to select the same titles as another type of work from 
the form. 

 

When finished, click on OK. 

 

1 2 3 4 
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A red checkmark indicates that 
additional information is required 

for the type of work. You must 

click the icon  in order to 
complete the information. 

A green checkmark indicates 
that the title is associated with 

the type of work.  

 

Step 7 : Declaration  

Check the declaration. 
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Step 8 : Comments  

Enter your comments here.  
 

 

Save the form to complete 

and submit later. 

Leave the form without 

saving modifications. 
 

Print the form. Submit the form. 

Permanently delete 
the form. 

 

Download the report 

information in a .CSV 
format file. 
 

Step 9 : Actions  
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